Confidentiality Agreement

(Confidentiality undertaking by the Interpreters)
Name
(Interpreter)

There may be a need to supply documentation and information to the Interpreter for the purpose of carrying out the completion of multi-lingual projects. All documents and other information disclosed to the Interpreter shall be treated in the strictest confidence.
The use of this documentation and information by the Interpreter is restricted to those activities required to successfully execute his/her obligations as an Interpreter for the particular project. The Interpreter will take all reasonable steps to avoid the disclosure, dissemination or unauthorized use of the documents and other information. 


1.
In particular the Interpreter is expressly forbidden to :
a) discuss, or communicate in any way with the written, verbal or visual media or any other third party any information within any project undertaken.
b) copy or show any document or any part of it, or divulge the contents of it or any part of it to anyone except the officer responsible for the assignment.
c) publish or use for any purpose any information shared in the assignment or contained in any document;

2.
The Interpreter shall:

a. ensure that any notes  used are destroyed on completion of the project;

b. ensure that working papers and other materials linked to the project are kept secure for the duration of the project.

3.
The Interpreter shall not:

a) sub-contract any part of any project.

4.
The Interpreter must be aware that non-compliance with any of the above where the project is undertaken for HM Government may be punishable under law.

I agree to be bound by the terms of this undertaking.

Signed (The Interpreter): 





Date: 

Please print name:           
Address: 

Signed (The responsible officer):



Date: 

Designation:

Organisation:
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